Activation Instructions

Fall 2003

UMass Boston Recognized Student Organization 

Congratulations on your decision to activate!  Whether you represent an existing organization on campus, or you are initiating a new club, you will find this packet to be your most essential tool in this process.  Enclosed in this envelope along with this letter you will find: an Activation Form, a Membership List, a Hazing Policy and a Sample Constitution.  The remaining part of this letter will instruct you on how to fill out each form correctly, submitting them and getting started on the road to your organization/club activation.

MOST IMPORTANTLY, you must have fifteen (15) undergraduate student members (officers included) to activate an organization on campus and be able to apply for funding. An organization may have members from any part of the UMass Boston Community, but at least fifteen (15) must be registered undergraduate students attending UMass Boston during the semesters the organization is seeking activation.

· Constitution – This document must be type written by the organization and approved during your first meeting (before you apply for activation) by a 2/3 majority of members present and voting. Included in this packet is a sample constitution to help guide you through the process. It is by no mean to be copied and turned in as is.  The purpose of a constitution is to set guidelines for the organization, the hierarchy of officers, and the rules governing voting, membership and fundraising.

· Activation Form - This document is contains the most important information about your club, so be sure to check over the document to insure that the information is accurate.  On this form you will find: 1. Name of the organization, 2. Officers List, 3. Faculty Advisor (academic groups only), 4. Room request, 5. Description of club, 6. Hazing Policy (must be signed). The Officers List (President, Vice-President, Treasurer and Secretary) must be completed with up-to-date contact information. The Hazing Policy was generated by the university in compliance with Massachusetts General Law and outlines the university’s policy on hazing and humiliation.  This must be read very carefully by all members of the organization and is to be signed by the president. By signing, the President of the organization accepts the responsibility of informing all current and future members of this policy. 

· Members List – This document lists the members of the organization, of which there must be 15 registered undergraduate students attending UMass Boston.  It is advisable that when submitting this document, you include more than 15 members, because of errors in handwriting or student ID sequencing can cause your activation to be held up unnecessarily.  We will accept additional members listed on either another copy of a Member List form (to be obtained from the Office of Student Life) or a separate, yet organized, sheet of paper. 

Neatness Counts!







See Back Side
**Attention: All paper work must be submitted at the same time**

**Any packets missing paperwork will not be processed**
Once your organization’s activation packet has been turned in, the President and Treasurer must sign up for paperwork training session and attend it. Your organization will be able to work with the Student Senate and apply for additional funding for your events and activities, so you must understand the paperwork, processes and rules that govern these opportunities.  The President and Treasurer are required to attend a session, together or separately and any other members are welcome to do so. These sessions will be held September 15th thru 19th at various times. You can find the sign up sheet in the Office of Student Life beginning September 2, 2003. 

Once activated, your club will be assigned start-up funds, an organization account number and a mailbox in the Office of Student Life. You are encouraged to put up a website and link it to the Student Senate web page. Submit your website’s address to abigail.rhyddyd@lycos.com to be included on sga.umb.edu.  The Network Administrator will assist you in this process, although you are required to do the work yourself. 

Important Date:
September 15th – Paperwork due to SEOC

September 15th to 19th – paperwork training sessions

September 17th – SEOC activation vote

September 24th – Senate vote

September 29th – Mailboxes and account numbers are distributed to approved groups 

who have completed all steps of activation

Important Contact Information:

· Student Senate SEOC Chair Bryan Smith, Room 122 4th floor Wheatley Building, Phone (617) 287-7973, www.sga.umb.edu
· Student Senate Network Administrator Skye Rhyddyd, Room 122 4th floor, Wheatley Building, Phone: (617) 287-7942, abigail.rhyddyd@lycos.com
· Student Life Office, Room 181, 4th floor, Wheatley Building

Phone: (617) 287-7950

** ALL FORMS ONLINE AT WWW.SGA.UMB.EDU  **

* If you have any question regarding this packet or the procedures for filling out, generating or submitting any of the required documentation, please contact either SEOC Chairperson Bryan Smith (btsmity@yahoo.com or 617-287-7973) or the Network Administrator Skye Rhyddyd (abigail.rhyddyd@lycos.com or 617- 287-7942) or stop by the Student Senate Office, W/4/122.


